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MyLOFT WebApp Welcome Page

● Choose your institute and 
click ‘Continue’.



● Reach out to your library administrator to get a MyLOFT account created for you. 

● Once your account is set up by the library team, you’ll receive a welcome email from 
MyLOFT. This email includes a ‘Set Password’ button. (If you don’t see it in your Inbox, be 
sure to check your Promotions or SPAM folder.)

● Click on the ‘Set Password’ button to open the password setup page, and create a strong 
password for your MyLOFT account.

● After setting your password, the go to app.myloft.xyz

MyLOFT Log In



MyLOFT Log In

● Enter your registered Email 
ID and click on ‘Continue’

● Type in your password, then 
click ‘Sign In’ to access your 
account

● If you’ve forgotten your 
password, click on ‘Forgot 
Password’ and follow the 
steps to reset it.



● Click on ‘Sign In With Google’

● Sign In through your Google 
Account (Be sure to use your 
institutional email registered 
with MyLOFT)

MyLOFT Google Sign In



Add MyLOFT Extension

● Add the ‘MyLOFT Extension’ 
to your browser via the 
Chrome Web Store or 
Microsoft Edge Add-ons
 

● Click on ‘Add Extension’ and 
you’ll be redirected to the 
extension page based on 
your browser



Pin MyLOFT Extension

● Once the extension is 
installed, be sure to pin it 
from your browser’s 
extensions menu so it's 
always easily accessible



MyLOFT Home Page



MyLOFT Top Menu

● The Top Navigation Menu includes 
four main sections:
i. Home
ii. eResources
iii. Collections
iv. Favourites



MyLOFT Home Page: AICurate

● Displays recommended 
content from the Open 
Access domain, out of nearly 
18 million+

● AICurate, an AI-driven 
system that personalizes 
suggestions based on your 
interests and activity
 

● You’ll also see this section 
on the right side whenever 
you use the search feature



● Clicking a suggested article 
shows details like Abstract, 
Published Date, Publisher, 
Authors, etc.

● Options to open in browser 
or download PDF if available

● Like or dislike to refine future 
recommendations

● View citation information

MyLOFT Home Page: AICurate



● Displays recently saved links 
or articles added via the 
MyLOFT Extension

● Articles marked HTML can 
be read using the built-in 
article viewer with features 
like highlighting, 
Text-to-Speech (TTS), Adding 
Tags, and more

● All saved articles are 
accessible under the ‘Saved 
Articles’ tab in the 
‘Favourites’ section

MyLOFT Home Page: Recently Saved



MyLOFT Extension

● This allows you to save articles 
directly to your MyLOFT WebApp

● Once you find an article, click the 
extension, choose the collection 
and tags

● If no collection is selected, the 
article will be saved in your default 
collection

● You can update these details later 
by finding the article in either the 
‘Collection’ or ‘Recently Saved’ 
section on the Home Page

● Use ‘MyLOFT Search’ to find 
articles



● A unique feature of the MyLOFT 
Extension helps identify trusted 
eResources while browsing outside 
the WebApp

● When using search engines like 
Google, you'll see the MyLOFT logo 
next to resources that are a part of 
your institute's digital library

● This helps you avoid non-trustworthy 
sources and easily access content 
available

● Once logged in and the extension is 
enabled, you can click the logo to 
access or save the resource directly

MyLOFT Extension: Unique Feature



● Universal Search enables 
title-based searches across 
MyLOFT for eResources 
(Databases, Journals, 
eBooks), Open Access 
articles, and Saved Articles

● Search results can be filtered 
and sorted

● Supports searching via 
multiple search engines 
directly within the WebApp

● Articles found through 
search engines can be saved 
for later viewing in the article 
viewer

MyLOFT Home Page: Universal Search



MyLOFT Universal Search: Results



MyLOFT Home Page: Bookmarks

● The ‘My Bookmarks’ panel is 
located on the right side of 
the home page

● Hover over the panel to 
expand and view bookmarks

● Bookmark frequently visited 
links for quick access

● Add new bookmarks by 
clicking the ++ icon
 

● Paste the url you want to 
bookmark and click ‘Save’



MyLOFT Home Page

● The top-right corner 
contains two sections:
i. Notifications
ii. My Profile



Notifications

● Stay connected with timely 
notifications, institution 
updates, and shared content

● Shared content includes 
details on shared/received 
articles along with 
sender/receiver email 
addresses



Profile: Article Notifier

● Click on ‘My Profile’ and then 
the Newly Published Articles

● Favourite a journal from the 
eResources > Journals 
section to receive alerts for 
Newly Published Articles 
from that Journal

● Use filters to refine and 
simplify article searches in 
this section



Profile: Settings

● In ‘My Profile’, click on 
‘settings’ icon to view your 
information

● Update preferences like 
Subject Interests, which will 
influence AICurate 
recommendations and 
Article Notifier alerts



● Access ‘Service Request’ 
from the ‘My Profile’ menu or 
settings

● Submit requests for articles 
you can’t find or resource 
purchase suggestions

● Fill out the required details 
and click ‘Submit’

● Your institute will receive the 
suggestion and take 
necessary action

Profile: Service Request



● The ‘Help’ Section gives you 
easy-to-follow tutorials for 
navigating both the Web and 
Mobile apps

● If you’re already familiar with 
the app, you can take a quick 
tour to refresh your 
knowledge of the key 
features

Profile: Help



MyLOFT eResources



MyLOFT eResources

● To access library-subscribed eResources, click on the ‘eResources’ tab on the top in the 
Top Navigation Menu

● A dropdown will show options like All Databases, All Journals, All eBooks and other 
sections organized based on the available Resources

● Clicking on any section will display them alphabetically

● Select a resource from the databases, journals eBooks to visit its respective website

● Favourite a journal to receive notifications when new articles are published

● Switch between grid and list views

● Filter and sort content within each section for easier navigation



MyLOFT eResources: Notifications

(You’ll be able to see them in the Article Notifier)



MyLOFT Collections



MyLOFT Collections: Add New

● The ‘Collections’ tab from 
the Navigation Menu allows 
you to organize resources as 
needed

● To add a new collection, click 
the ‘Add Collection’  button

● Collections help you stay 
organized by keeping 
important content in one 
place, avoiding the need to 
search across different 
sections



MyLOFT Collections: Pin

● When you save an article using 
the MyLOFT extension, you 
can add it to a collection

● The collection with the filled 
‘pin’ symbol is the default 
collection; saved articles will 
go here if no specific folder is 
selected

● To switch the default folder, 
click on the empty ‘pin’ symbol 
beside that collection

● Click the ‘ellipsis’ icon to see 
available options for the article

● Shared articles will appear in 
the Shared section under 
Notifications



MyLOFT Collections: Add Tags

● Add tags to categorize your saved 
articles and filter search results

● Click the ‘+Tag’ button to add tags to 
any article

● To manage tags, click the ‘Manage 
Tags’ symbol at the top-right of the 
section to add or remove them



MyLOFT Favourites

● All content marked as 
favourite, be it a Journal, 
Database, or eBook, will be 
saved in this section



MyLOFT Article View

● Clicking on any Saved Article 
marked as HTML will open it 
in the MyLOFT Article View, 
offering features like 
Highlighting, Favourites, 
Text-to-Speech (TTS), Share, 
Add Tags, and more

● You can adjust the zoom 
percentage according to your 
preference or view the article 
in fullscreen mode



MyLOFT Article View: Highlight

● To highlight, select the text 
and click the ‘pen’ icon to 
highlight it

● To delete a highlight, click on 
the highlighted text, and a 
confirmation pop-up will 
appear



MyLOFT Article View: Highlight

● To view all highlighted parts 
in an article, click the ‘arrow’ 
on the top-right side



MyLOFT Article View: Favourite



MyLOFT Article View: Text-to-Speech (TTS)



MyLOFT Article View: Add Tags



MyLOFT Article View: Move To Collection



MyLOFT Article View: Share



MyLOFT Article View: Open in Browser



MyLOFT Article View: Print



MyLOFT Article View: Delete



MyLOFT Article View: Report Issue



MyLOFT Article View: Cite



MyLOFT Article View: Themes



AIBuddy

● For support and queries, 
MyLOFT offers AIBuddy, an 
AI-based chat assistant at 
the bottom-right corner

● Click on it to ask your 
questions, and AIBuddy will 
provide step-by-step answers




